ST‘ATE OFFICE OF SECAETARY OF ETATX

oOF Application for DEPARTNIST OF ARCHIVES & NISTORY PAGE
cwn RECORDS DISPOSITION STANDARD  mcors svsomrs sivsre )
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l Applicaticon Date
.

9-25-72 fron: and rnrcr:n of this form. Sign original and two copise Date Recelved ‘"’“"".“m‘ Wo. Late ':°"Pl""d
2 . Agency Application Mo. und forvard to Department of Archives and Wistory, Attention: : 3 / ;
I']R"'55 Records Nanaql-unc Offf.EfF OCT 7 0 172 ! 0 OCT 1 2 1972

3 AGERCY, Diviston, Subdiviaion b Adllnllterln( Ol’fieedrtl.
Department of Human Resources

v Accounting Division, Family and Children Serv1ces
47 Trinity Ave,, Atla.nta., Georgla. 30331+

7T.ACTTON REQUESTED

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

.Barliest & Latest
Dates of Series

1937-Present

Person to Contact
.

Glen A, Spurlock

Working Title

" RM.O. I

6 “l'el No.

9. Exact Series Title
State Audit of County Expenditure Files

O'What is the function of the office in which this record series is created?

A fiscal/accountlng office receives and disburses ifunds and mairtains records to estaeblish
accountability for these two operations,

Included in those documents related to the receiving of funds are those in drawing funds
from the State Treasury and Federal sources, cash collections and other revenues, inter-
agency transfers of funds and those incident to the budget allotment process.

Included in those documenhts relating to disbursement of funds are those records relating
to payment of funds from agency accounts to whomever the agency is indebted and those
relating to the procurement of supplies, equipment and service.

Records establishing accountability include those usuelly found in a formal accounting
system by which funds are budgeted for, controlled, supervised, monitored, mansged, and
audited,

This standard is not applicable to Bank Statement files created in the performance of a
function not indicated above, For example, welfare, income tax refund, school construction, etc

1. This file contains the following documents (include form numbers and titles, if any,
and flle arrangement)

oo ’l":’
Documents relating to the control and auditing of expenditures to determine the ¥§
eligibility of counties to receive public assistance funds. %_ :
‘Included ares L. Department of Public Welfare Form 360 (Field Accountant's quort)p |
2. Comment Sheet \ _ _ v,
3. Form letter pertaining to the transfer of funds B i“ﬁ:f
4. Statement of Cash Receipts and Disbursements work sheets, o ,,Si”
The file is arranged alphabetically by county. _ .er?¢;a
| % _ ) R o g

AI'I'ACH SAMPLES OF THE FILE T

—
12 . EQUIPMERT nCCUPIEL No. of Dravers Cu. Pt. of Records Ro. of Drawers Cu. Pt. of flecords
ARNUAL RATE OF ACCUMULATION
Letter-size File Drawvers 3 3
S
In Officels) In Storage Arealas)
Legal-aize File Dravers Fioor Space Occupied (Square Feet) >
Last Precedin; All Prlor
Year's
¢o ent [9) 50 50
AVERAGE DATILY REFERENCES

Form: AR-%0-7)




v ~ PAGE 2

QUESTIONNAIRE Plece an “r” 1n the proper column. If ansver 18 "'IES,.“ plesse cxplatin - . YES - NO

\
13. Is this the Record Copy, of the series? N S
‘yth. Is there a duplication of this serles in another office or a.gency" ‘ R [ ] Xl
15. Is the information contained in thlS series ever summarlzed or publlshed° . [ 1 @]

Attach copy of summary or publication. :
16. Does the seriés conta.ln classified 1nforma‘t10n requlrlng securlty he.ndling" [T ]
b gl . S -
17. Does the series initiate, amend or termlnéfé agency pollcies and procedures?  [¥d [ ]
;. -Audit is performed to determine if county is following policy.
18. Could the function be performed if the files were lost or destroyed? [] K]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 K]
20. Does the record series brovide data as input to an EDP file? [1 K]
21. Does the record series contiain aOCuméntation'produCEd'as EDP printout? 171 K]
22. Has the Federal Government issued instructions governing the retention/dispo- Q(‘?{ Xx]
SJFedon f these files?
- e monies are involvedg retention period not specified. :
23. Will there be a need for these records 10, 15 years from now? If yes, wha.t" - 1 K
T . 7 — ; : . -
2L, REQUIREMENTS_. ‘The following requires the files to be kept 5 ‘ years:
a.[]STATE - b.[]STATUTE OF c.[]AUDIT ~ d.{ FEDERAL e.DADMINISTRATIVE f.[ JHISTORTCAL
LAW LIMITATION - PERIOD LAW . DECISION ' VALUE

. (C‘Lte Law, Statute, or. other r'eason f‘or the retentwn requtrement)
‘ s S , 3 .

25. AGENCY RECOMP"ENDATIONS This agency recommends that the file series be cut of‘f at the end

of each -[]CALENDAR YEAR -KJFISCAL YEAR ~[]OTHER : : ,then:
X] Hold in the current files area - month(s)/__3 year(s):
D&] Transfer to [x] State Records Center [ ] Local Holdlng Area., hold 4 E(ear(s):
5 @ 'Déstai@y( Lave, ~oske e e
> [ ] Transfer to State Archives for permanent retentlon L R
_f“ ] Destroy immediately after cut-off.” 0 O oo e T a
: "‘[ ] Other‘ (Spe01fy) . : Too T
e - _ -
s r - PANSUIVEEN F 2ol teRey ar. e
# -
p ;ii
= .
$‘ -
o ,;‘(IIrgdigqtg;*-briefly rationale for recommendations above/or write additional remarks):

; ] L -

are:

STATE RECORDS

Secnetff of State/Des'l.gnee

COMMITTEE [.A Apbroved [ 1 Disapproved -/)- T2
' ey General/Designee
Approved Disapproved 101/~ L




